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CSEL35 — COMPUTER ORIENTED OFFICE 
AUTOMATION 


Time : Three hours Maximum : 75 marks 
SECTION A — (10 x 2= 20 marks) 


Answer ALL questions. 


ention the hardware components. 

2. What are clients? 

3. What are footnotes? 

4. Define web aes 

5. How will you edit the text in MS excel? 

6. How will you link worksheets? 

7. How will you set the presentation style? 
8. How will you add audio and video in PPT? 
9. What is resizing? 


10. What is quick mask mode? 
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SECTION B — (5 x 5 = 25 marks) 
Answer ALL questions. 


Explain the hardware accessories. 


Or 
Outline the LAN and Internet. 


Discuss the border and shading. 
Or 


Describe the creating sections and frames 
Inserting. 


Explain the entering and editing text. 
Or 


Enumerate the reprinting worksheet 
creating charts. 


Elucidate the Formatting of a presentation. 


Or 


How will you add the effects to the 
presentation? 


Explain the path in Photoshop. 


Or 
Explain the Work area in Photoshop. 
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16. 


17. 


SECTION C — (8 x 10 = 30 marks) 
Answer any THREE questions. 
Explain the operating system software. 
Describe the creating master documents. 


Brief the followings 
(a) Inserting of deleting rows of columns 


(b) Moving around worksheet naming 
worksheet. 


Discuss the adding graphics to the presentation. 


Explain the organizing of layers in Photoshop? 
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